Document4

Centre Name

[e.g. Canberra Theatre Centre]

Venue Name

[e.g. Playhouse Theatre] FILLIN "Name of Performing Arts Centre" \* MERGEFORMAT 
Technical Specifications
Updated

 FILLIN "Date modified or created (dd/mm/yy)" \* MERGEFORMAT 
Technical Manager:
 FILLIN "Name of Technical Manager" \* MERGEFORMAT 
Phone number:
 FILLIN "Technical Manager's phone number (including area code) " \* MERGEFORMAT 
Mobile Number:
 FILLIN " Technical Manager's mobile number " \* MERGEFORMAT 
Fax number:
 FILLIN " Technical Manager's fax number (including area code) " \* MERGEFORMAT 
Email address:
 FILLIN " Technical Manager's email address " \* MERGEFORMAT 
Venue:

Phone number:
 FILLIN " Venue phone number (including area code) " \* MERGEFORMAT 
Fax number:
 FILLIN " Venue fax number (including area code) " \* MERGEFORMAT 
Website:

 FILLIN " Website address " \* MERGEFORMAT 
Additional contact details are located on the final page

Please ensure you download and read the instructions for this template before completing
STAGE
Brief Stage Description:
MACROBUTTON NoMacro [Click here and type description of stage area]
Example #1: Unraked stage with a proscenium arch and flying facilities. Hardwood floor covered with masonite sheets. Screwing into surface permitted but larger holes to be authorised by Technical Manager. Stage crossover behind US fly line.

Stage distributed load limit 
MACROBUTTON NoMacro [Click here and type distributed load limit for stage]
Stage point load limit
MACROBUTTON NoMacro [Click here and type point load limit for stage]
Example: 
Distributed load = 750kg/m2 (7.5Kpa)
Point load = 450kg (4.5KN)
If stage area has varying load limits please provide additional information.
Stage rake
MACROBUTTON NoMacro [Click here and type YES/NO. If YES the ratio of the rake]
Example: YES, stage rake is 1:25
Stage Dimensions:
Proscenium
Note: If there is no proscenium please indicate below and edit data as required.
Width
MACROBUTTON NoMacro [Click here and type inside measurement of the proscenium]
Height
MACROBUTTON NoMacro [Click here and type height to the underside of the proscenium]
Setting Line

MACROBUTTON NoMacro [Click here and type where the setting line is located]
Example: 200mm upstage of the rear of proscenium (allows for fire curtain), or, DS edge of stage)

SEE TEMPLATE INSTRUCTIONS FOR SETTING LINE DEFINITION
Distance From (SL = Setting Line, CL = Centre Line)
SL to DS edge of apron
MACROBUTTON NoMacro [Click here and type distance to apron]
SEE TEMPLATE INSTRUCTIONS FOR APRON DEFINITION
SL to DS edge of Orchestra Lift/Pit 
MACROBUTTON NoMacro [Click here and type distance to lift/pit]
SL to first fly line
MACROBUTTON NoMacro [Click here and type distance to first flyline]
SL to last upstage fly line
MACROBUTTON NoMacro [Click here and type distance to last US flyline]
SL to rear wall 
MACROBUTTON NoMacro [Click here and type distance to rear wall]
CL to OP wall (or obstruction)
MACROBUTTON NoMacro [Click here and type distance to OP wall]
CL to PS wall (or obstruction)
MACROBUTTON NoMacro [Click here and type distance to PS wall]
Stage to underside of grid or roof
MACROBUTTON NoMacro [Click here and type distance to grid or roof]
This may be different to the batten drift measurement.

Overhead obstructions

MACROBUTTON NoMacro [Click here and type description of any overhead obstructions on stage] 

Example: Galleries (give heights, measurements from proscenium), air-conditioning ducts, etc.

Auditorium:
MACROBUTTON NoMacro [Click here and type description of the auditorium]
Example: Auditorium consists of stalls and 2 balcony levels, or, seating is a retractable system, …

Seating capacity with additional 

Orchestra lift/pit seating installed
MACROBUTTON NoMacro [Click here and type seating capacity]
Seating capacity without 

Orchestra lift/pit seating installed 
MACROBUTTON NoMacro [Click here and type seating capacity]
Orchestra Lift / Pit:
Orchestra Pit
MACROBUTTON NoMacro [Click here and type orchestra pit details if applicable.]
Example #1: The Orchestra pit is covered with fixed floor sections that require four crew to remove.

Example #2: A motorised orchestra lift is operational. (Please complete the following information)

Example #3: There is no orchestra pit.
Set positions for orchestra lift where lift at auditorium level is 0mm

Stage level at MACROBUTTON NoMacro [Click here and type measurement in mm.]mm above auditorium.

Orchestra pit level at MACROBUTTON NoMacro [Click here and type measurement in mm.]mm below auditorium.

Lift can be set at any height 
MACROBUTTON NoMacro [Click here and type YES or NO]
SWL of orchestra lift 
MACROBUTTON NoMacro [Click here and type safe working load.]
Dimensions of the orchestra pit 
MACROBUTTON NoMacro [Click here and type the internal dimensions of the orchestra pit.]
Example: Usable area for an orchestra is 10m x 4m.

Orchestra pit maximum capacity
MACROBUTTON NoMacro [Click here and type maximum capacity of the orchestra pit.]
Additional Orchestra resources can be notated in the ADDITIONAL FACILITIES & INFORMATION

Flying Facilities:
Fly System


MACROBUTTON NoMacro [Click here and type system type.]
Example: the fly system is a single purchase handline system, or, hand winch, or, motor winch.

Fly System Details

Operating Position
MACROBUTTON NoMacro [Click here and type operating position.]
Example: OP at stage level, or, PS on gallery 1, …
Total number of Lines
MACROBUTTON NoMacro [Click here and type total number of operating lines.]
Panorama Lines
MACROBUTTON NoMacro [Click here and type total number of panorama lines.]
Example: 2 bars OP, 2 bars PS. Operated by lines 50 through 53.

Batten Drift
MACROBUTTON NoMacro [Click here and type batten travel distance.]
I.e. Distance batten travels from stage “in” position to grid “out” position.
Batten Type 
MACROBUTTON NoMacro [Click here and type batten type and dimensions.]
Example: 50mm O/D pipe, 75mm O/D pipe, 75x50mm timber batten

Batten Length
MACROBUTTON NoMacro [Click here and type batten length.]
Batten Extensions
MACROBUTTON NoMacro [Click here and type number of batten extensions or N/A.]
Batten Pick-ups
MACROBUTTON NoMacro [Click here and type number & spacing of pick-ups.]
I.e. Number of lines supporting the batten. Example: (5) Pick-ups, (1) at Centre then others at 3m intervals

Batten Point Load
MACROBUTTON NoMacro [Click here and type batten point load rating]
Batten W.L.L.
MACROBUTTON NoMacro [Click here and type batten distributed load rating.]
Cradle Capacity
MACROBUTTON NoMacro [Click here and type cradle capacity if all lines common.]
Note: If lines have varying cradle capacities please type “Refer to the Hanging Plot for details”

LX bars can be swung
MACROBUTTON NoMacro [Click here and type YES or NO.]
Fly bars can be swung
MACROBUTTON NoMacro [Click here and type YES or NO.]
SEE HANGING PLOT FOR LINE ALLOCATIONS AND FURTHER INFO
Hanging Plot:

SL: Setting Line as indicated previously

Line Type: SP = Single purchase,  DP = Double purchase,  MW = Motor Winch,  HW = Hand Winch,  HL = Handline

W.L.L.: Maximum distributed load including bar weight

	Line #
	Distance   from SL
	Line Type
	W.L.L
	Venue Allocation
	Intended Use 

(hiring company use)

	E.g. 5
	320mm
	DP
	400kg
	LX 1
	

	E.g. 7
	350mm
	HW
	300kg
	Film Screen
	Not Available for use

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	8
	
	
	
	
	

	9
	
	
	
	
	

	10
	
	
	
	
	

	11
	
	
	
	
	

	12
	
	
	
	
	

	13
	
	
	
	
	

	14
	
	
	
	
	

	15
	
	
	
	
	

	16
	
	
	
	
	

	17
	
	
	
	
	

	18
	
	
	
	
	

	19
	
	
	
	
	

	20
	
	
	
	
	

	21
	
	
	
	
	

	22
	
	
	
	
	

	23
	
	
	
	
	

	24
	
	
	
	
	

	25
	
	
	
	
	

	26
	
	
	
	
	

	27
	
	
	
	
	

	28
	
	
	
	
	

	29
	
	
	
	
	

	30
	
	
	
	
	

	31
	
	
	
	
	

	32
	
	
	
	
	

	33
	
	
	
	
	

	34
	
	
	
	
	

	35
	
	
	
	
	

	36
	
	
	
	
	

	37
	
	
	
	
	

	38
	
	
	
	
	

	39
	
	
	
	
	

	40
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


To add additional rows click on the last cell in bottom right corner of the table, then press TAB
Drapery:

	*Type
	Material
	Colour
	Width
	Height
	Quantity

	Example #1: Legs
	Wool, 50% gathered
	Black
	2600mm
	6000mm
	4

	Example #2: Scrim
	Sharks tooth
	White
	12000mm
	6800mm
	1

	House Curtain
	
	
	
	
	

	Borders
	
	
	
	
	

	Legs
	
	
	
	
	

	Tabs / Smother
	
	
	
	
	

	Cyclorama
	
	
	
	
	

	Scrim
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


To add additional rows click on the last cell in bottom right corner of the table, then press TAB
Access Equipment:

Elevated Work Platform

MACROBUTTON NoMacro [Click here and type the style and model of EWP.] 
Maximum reach is MACROBUTTON NoMacro [Click here and type the maximum reach in metres.]
Example: 
JLG 25AM, push around vertical lift


Maximum reach is 7.67m
EWP Restrictions

MACROBUTTON NoMacro [Click here and type operating requirements.]
Example: Outriggers must be used at all times, one staff member to be located at base whilst in use.
Ladders

MACROBUTTON NoMacro [Click here and type the quantity, size and style of ladder.]
MACROBUTTON NoMacro [Click here and type the quantity, size and style of ladder.]
MACROBUTTON NoMacro [Click here and type the quantity, size and style of ladder.]
MACROBUTTON NoMacro [Click here and type the quantity, size and style of ladder.]
Example: 
(2) 2m fibreglass


(1) 3m aluminium (not for electrical use)

Staging Units:

MACROBUTTON NoMacro [Click here and type the quantity, style and dimensions (D x W x H).]
MACROBUTTON NoMacro [Click here and type the quantity, style and dimensions (D x W x H).]
MACROBUTTON NoMacro [Click here and type the quantity, style and dimensions (D x W x H).]
MACROBUTTON NoMacro [Click here and type the quantity, style and dimensions (D x W x H).]
Example: 
(4) timber rostra, 1200 x 1800 x 600mm



(2) timber rostra – triangle section, 1200 x 800 x 600mm

Stage Covers:

Style

MACROBUTTON NoMacro [Click here and type the style of floor covering.]
Dimensions
MACROBUTTON NoMacro [Click here and type the dimensions.]
Colour

MACROBUTTON NoMacro [Click here and type the colour.]
Example: 

Tarquet



(4) rolls, 2m x 10m




Two sided, one side black, one side grey
Stage Traps:
MACROBUTTON NoMacro [Click here and type location and details of any stage traps.]
Example: There is (1) stage trap located (DS edge) 300mm upstage of the setting line, centre stage. Trap dimension is 500 x 600mm. Use must be authorised by the Technical Manager.
Safety Curtain:
Safety Curtain installed
MACROBUTTON NoMacro [Click here and type YES or NO and details.]
Safety Curtain must be unobstructed at all times
MACROBUTTON NoMacro [Click here and type YES or NO.]
Thickness of Fire Curtain
MACROBUTTON NoMacro [Click here and type thickness of the Fire Curtain.]
Distance from setting line
MACROBUTTON NoMacro [Click here and type distance US or DS from setting line.]
Note: Measurement is to the downstage edge of the Fire Curtain.

Note: Please indicate if the fire curtain is the setting line and distance to the DS edge of the fire curtain.
Additional Requirements

MACROBUTTON NoMacro [Click here and type any other safety requirements as necessary.]
Example: Curtain must remain in the down position whilst venue not in use.
Loading Dock:
Access

MACROBUTTON NoMacro [Click here and type details for Loading Dock access.]
Example #1: Truck access via carpark off ???? St. Truck able to reverse up to loading dock.

Example #2: Loading dock access via goods lift. Trucks to be unloaded onto goods lift then transferred by rostered staff. Goods lift load limit is 2t. Maximum scenery dimensions are 6m x 3m.

Loading Dock Height 
MACROBUTTON NoMacro [Click here and type height of dock from road surface.]
Door Dimensions
MACROBUTTON NoMacro [Click here and type height of loading dock door.] High
MACROBUTTON NoMacro [Click here and type width of loading dock door.] Wide

Restrictions / Obstructions

MACROBUTTON NoMacro [Click here and type any obstructions or abnormalities for Loading Dock access.]
Example: Trucks must park parallel to loading dock. Loading dock is not at stage level.
Additional Rigging Notes

MACROBUTTON NoMacro [Click here and type location, load limits and additional information.]
MACROBUTTON NoMacro [Click here and type location, load limits and additional information.]
MACROBUTTON NoMacro [Click here and type location, load limits and additional information.]
Example: Rigging points from grid, forestage, etc with load limits and access
Staging Notes:
MACROBUTTON NoMacro [Click here and type any notes relating to the staging department]
MACROBUTTON NoMacro [Click here and type any notes relating to the staging department]
MACROBUTTON NoMacro [Click here and type any notes relating to the staging department]
MACROBUTTON NoMacro [Click here and type any notes relating to the staging department]
MACROBUTTON NoMacro [Click here and type any notes relating to the staging department]
Example #1: All flown items must be rigged with rated equipment and is subject to approval by a venue representative.

Example #2: Access to the stage galleries is from the PS of stage only.

Example #3: Limited rigging gear available in house. Including lifting straps, shackles and pulleys.

LIGHTING
Positions:

PLEASE READ THE TEMPLATE INSTRUCTIONS FOR MORE INFORMATION.
Note: Rename lighting positions to suit your venue. Please specify if additional info available.

Stage LX Bars
MACROBUTTON NoMacro [Click here & indicate if LX bars are fixed or movable.]

Example: LX bars can be swung up to 1500mm from their standard positions

See hanging plot for standard LX bar locations

Orchestra Bar
Setting Line to lighting bar
MACROBUTTON NoMacro [Click here and type throw distance and angle.]
Usable bar width
MACROBUTTON NoMacro [Click here and type width of bar for hanging lights.]
Notes
MACROBUTTON NoMacro [Click here and type information on restrictions or detail.]
FOH Bridge #1

Setting Line to lighting bar
MACROBUTTON NoMacro [Click here and type throw distance and angle.]
Usable bar width
MACROBUTTON NoMacro [Click here and type width of bar for hanging lights.]
Notes
MACROBUTTON NoMacro [Click here and type information on restrictions or detail.]
FOH Bridge #2

Setting Line to lighting bar
MACROBUTTON NoMacro [Click here and type throw distance and angle.]
Usable bar width
MACROBUTTON NoMacro [Click here and type width of bar for hanging lights.]
Notes
MACROBUTTON NoMacro [Click here and type information on restrictions or detail.]
Balcony Bar


Setting Line to lighting bar
MACROBUTTON NoMacro [Click here and type throw distance and angle.]
Usable bar width
MACROBUTTON NoMacro [Click here and type width of bar for hanging lights.]
Notes
MACROBUTTON NoMacro [Click here and type information on restrictions or detail.]
FOH Perches (PS & OP)

Setting Line to FOH Perch
MACROBUTTON NoMacro [Click here and type throw distance and angle.]
Distances are to the highest downstage point of boom or perch.
Maximum lanterns per perch
MACROBUTTON NoMacro [Click here and type max. lanterns rigged per perch.]
Example: Maximum (6) Selecon Zoomspots as standard rig

Notes
MACROBUTTON NoMacro [Click here and type information on restrictions or detail.]
Example: perch is 3m long. Obstructed shot to centre stage.
FOH Booms (PS & OP)

Setting Line to FOH Boom
MACROBUTTON NoMacro [Click here and type throw distance and angle.]
Distances are to the highest downstage point of boom or perch.
Maximum lanterns per boom
MACROBUTTON NoMacro [Click here and type max. lanterns rigged per boom.]
Notes
MACROBUTTON NoMacro [Click here and type information on restrictions or detail.]
Control:
Lighting desk 
MACROBUTTON NoMacro [Click here and type make and model of lighting desk.]
Control channels
MACROBUTTON NoMacro [Click here and type total control channels (not attribute channels)]
Signal output 
MACROBUTTON NoMacro [Click here and type signal output]
Signal distribution
MACROBUTTON NoMacro [Click here and type additional information]
Example: Two streams of DMX. Stream A to dimmer room, stream B to various points on PS stage galleries.
Remote riggers available onstage
MACROBUTTON NoMacro [Click here and type YES or NO]
Dimmer Racks:

Total Dimmers
MACROBUTTON NoMacro [Click here and type total dimmers.]
Dimmer Locations
MACROBUTTON NoMacro [Click here and type location of dimmers.]
Example: Dimmer room located on PS Gallery above the Stage Managers console. (3) Additional racks located on the OP gallery. These can be relocated to stage or where required.
2.4Kw Dimmer Racks
MACROBUTTON NoMacro [Click here and type dimmer make & model.]
Example: JANDS HP-12 (digital)
Total dimmers @ 2.4kw per dimmer
MACROBUTTON NoMacro [Click here and type total 2.4kw dimmers.]
5Kw Dimmer Racks
MACROBUTTON NoMacro [Click here and type dimmer make & model.]
Total dimmers @ 5kw per dimmer
MACROBUTTON NoMacro [Click here and type total 5kw dimmers.]
House Lights:
Independant control
MACROBUTTON NoMacro [Click here and type YES or NO]
Example: NO, controlled through the lighting desk. Channels 124 & 125 allocated for house lights.
Control positions
MACROBUTTON NoMacro [Click here and type location of control points]
Example: Control room, Stage Managers desk, auditorium (production desk).
Fade time adjustable
MACROBUTTON NoMacro [Click here and type YES or NO]
Stage Luminare:

Profiles
	Make
	Model
	Angle
	Detail / Accessories
	Watt
	Total

	E.g. ETC
	Source4
	36 deg
	(10) Gobo holders to suit, (6) top hats, (2) iris’
	575w
	12

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


To add additional rows click on the last cell in bottom right corner of the table, then press TAB
Fresnel’s

	Make
	Model
	Detail / Accessories
	Watt
	Total

	E.g. Selecon
	8 inch
	(20) barndoors
	1200w
	20

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


To add additional rows click on the last cell in bottom right corner of the table, then press TAB
PC

	Make
	Model
	Detail / Accessories
	Watt
	Total

	E.g. Selecon
	8 inch
	(20) barndoors
	1200w
	20

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


To add additional rows click on the last cell in bottom right corner of the table, then press TAB
Par Cans

	Make
	Model
	Angle
	Detail / Accessories
	Watt
	Total

	E.g.
	Par64
	MFL
	(4) 4 par bars, 4 x WFL lamps available
	1000w
	16

	
	
	
	
	
	

	
	
	
	
	
	


To add additional rows click on the last cell in bottom right corner of the table, then press TAB
Wash

	Make
	Model
	Detail / Accessories
	Watt
	Total

	E.g. Strand 
	CODA 4
	(4) cells per unit
	500w
	5

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


To add additional rows click on the last cell in bottom right corner of the table, then press TAB
Movers

	Make
	Model
	Control Channels
	Detail / Accessories
	Watt
	Total

	E.g. Martin
	MAC 500
	8
	
	600w
	8

	
	
	
	
	
	

	
	
	
	
	
	


To add additional rows click on the last cell in bottom right corner of the table, then press TAB

Followspots:

	Make
	Model
	Angle
	Detail / Accessories
	Watt
	Total

	E.g. Selecon
	Performer
	5 - 20
	8 colour magazine
	1200w
	2

	
	
	
	
	
	

	
	
	
	
	
	


To add additional rows click on the last cell in bottom right corner of the table, then press TAB
Additional Lighting:

	Item
	Make
	Model
	Detail / Accessories
	Watt
	Total

	E.g. Mirror Ball
	
	20inch
	20in diameter ball with motor
	
	1

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


To add additional rows click on the last cell in bottom right corner of the table, then press TAB
Patching:

	Location
	Quantity
	Numbering

(PS to OP)
	Detail / Accessories

	E.g. FOH Bridge 1
	30
	25 - 54
	2 x 10amp GPO’s available

	E.g. LX1
	24
	75 - 98
	1 x 15amp GPO available

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


To add additional rows click on the last cell in bottom right corner of the table, then press TAB
Power:
3 Phase Outlets



MACROBUTTON NoMacro [Click here and type number & location #1 of 3 phase outlets]
MACROBUTTON NoMacro [Click here and type number & location #2 of 3 phase outlets]
MACROBUTTON NoMacro [Click here and type number & location #3 of 3 phase outlets]
MACROBUTTON NoMacro [Click here and type number & location #4 of 3 phase outlets]
Example: 
(6) on PS stage level, dimmer room (for dimmer use only)



(1) on OP US stage level



(1) on OP gallery 1
Cabling:

240v Extension Cable

MACROBUTTON NoMacro [Click here and type stock of 240v leads]
Example: The theatre has a good stock of extension leads to accommodate the venue’s standard lighting rig. Any additional equipment will require additional cable stock to be sourced.
Looms

MACROBUTTON NoMacro [Click here and type style and quantity of looms]
MACROBUTTON NoMacro [Click here and type style and quantity of looms]
MACROBUTTON NoMacro [Click here and type style and quantity of looms]
MACROBUTTON NoMacro [Click here and type style and quantity of looms]
Example: 
(2) 20m 6-way Weilands

(4) 35m 6-way Weilands
3 phase Extensions

MACROBUTTON NoMacro [Click here and type quantity of 3 phase extensions]
MACROBUTTON NoMacro [Click here and type quantity of 3 phase extensions]
MACROBUTTON NoMacro [Click here and type quantity of 3 phase extensions]
Example: (2) 25m 40amp Wilco plug extensions
Lighting Notes:
MACROBUTTON NoMacro [Click here and type any notes relating to the lighting department]
MACROBUTTON NoMacro [Click here and type any notes relating to the lighting department]
MACROBUTTON NoMacro [Click here and type any notes relating to the lighting department]
Example #1: Lanterns for standard rig FOH cannot be relocated.

Example #2: Access to FOH perch positions restricted to 3.5m above auditorium level.

Example #3: On stage lighting bars cannot be swung.

Example #4: Access to orchestra bar from EWP positioned on orchestra lift.
AUDIO
Control Positions:

Control Room


MACROBUTTON NoMacro [Click here and type position description]
Example: Rear center of stalls behind sliding glass panels. Dedicated position, no seats pulled.
Auditorium


MACROBUTTON NoMacro [Click here and type position description]
Example: Located at center of rows N & O (rear of stalls)
Total seat allocation
MACROBUTTON NoMacro [Click here and type number of seats pulled if used]
Other
MACROBUTTON NoMacro [Click here and type position description]
Example: Prompt side of stage at Stage Managers console, mixer to be patched through main console.
Control & Amplification:

Primary Mixer

MACROBUTTON NoMacro [Click here and type make and model, channels, auxillary sends, groups, etc.]
Example: SoundCraft “Spirit Live 4“, 24 Channel, 4 stereo inputs, 5 aux sends, 4 groups, phtm power

Secondary Mixer

MACROBUTTON NoMacro [Click here and type make and model, channels, auxillary sends, groups, etc.]
Example: Mackie 1642-VLZPRO, 16 channels, 4 stereo inputs, 4 aux sends, phantom power
Amplifiers

MACROBUTTON NoMacro [Click here and type make, model, power rating and quantity.]
Example: (4) Crown, MA 2402 Power Amp, 2 Channel, 800 w x 800 w @ 4 ohms

MACROBUTTON NoMacro [Click here and type make, model, power rating and quantity.]
Example: (2) Crown, CL4 Power Amp, 1800w @ 4 ohms 
EQ

MACROBUTTON NoMacro [Click here and type make, model and quantity.]
MACROBUTTON NoMacro [Click here and type make, model and quantity.]
Example: (4) dbx 2231 Graphic Equalisers
FX

MACROBUTTON NoMacro [Click here and type make, model and quantity.]
Example:  (1) Yamaha SPX 990
Compression / Limiter / Gates

MACROBUTTON NoMacro [Click here and type make, model and quantity.]
Example: (2) JBL M712 Stereo Gating Compressor Limiter.
Speakers:

FOH Speakers

MACROBUTTON NoMacro [Click here and type make, model, quantity & position.]
MACROBUTTON NoMacro [Click here and type make, model, quantity & position.]
Example:
(3) Meyer CQ1 speakers



(2) Meyer 650P subs
Foldback

MACROBUTTON NoMacro [Click here and type make, model and quantity.]
MACROBUTTON NoMacro [Click here and type make, model and quantity.]
Example: (2) EON 15P JBL 2 Way Powered Speaker 150 w x 30 w bi-amped
Playback:

	Item
	Make
	Model
	Detail
	Total

	E.g. CD Player
	Denon
	650
	Single CD player
	5

	
	
	
	
	

	
	
	
	
	


To add additional rows click on the last cell in bottom right corner of the table, then press TAB
Microphones:

	Make
	Model
	Detail / Accessories
	Use
	Total

	E.g. Shure 
	SM58
	Pop guards and microphone clips
	Vocals
	5

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


To add additional rows click on the last cell in bottom right corner of the table, then press TAB
Accessories:

	Item
	Model
	Detail / Accessories
	Total

	E.g. Microphone stands
	Round base
	With boom arm
	10

	
	
	
	

	
	
	
	


To add additional rows click on the last cell in bottom right corner of the table, then press TAB
Line Patching:

	Location
	Quantity
	Numbering
	Detail

	E.g. Orchestra Pit
	20
	1 - 20
	16 sends, 4 returns

	
	
	
	

	
	
	
	

	
	
	
	


To add additional rows click on the last cell in bottom right corner of the table, then press TAB
Speaker Patching:

	Location
	Quantity
	Numbering
	Detail

	E.g. Rear Auditorium OP
	2
	45, 46
	Line 45 permanent patch for house system

	
	
	
	

	
	
	
	

	
	
	
	


To add additional rows click on the last cell in bottom right corner of the table, then press TAB
Cabling:

Audio Cable

MACROBUTTON NoMacro [Click here and type stock of cable]
Example: The theatre has a good stock of cable to accommodate the venue’s equipment.
Multicore

MACROBUTTON NoMacro [Click here and type quantity and capacity of multicores]
MACROBUTTON NoMacro [Click here and type quantity and capacity of multicores]
Example: (1) 30m 24 lines, 20 sends 4 returns.
Audio Notes:
MACROBUTTON NoMacro [Click here and type any notes relating to the audio equipment]
MACROBUTTON NoMacro [Click here and type any notes relating to the audio equipment]
MACROBUTTON NoMacro [Click here and type any notes relating to the audio equipment]
Example #1: FOH speakers rigged on chain motors. Position adjustable

Example #2: Control position not recommended for live mixing. Recommend using auditorium position with removal of 12 seats to accommodate console and operator.

AUDIO VISUAL
Projection Room:
MACROBUTTON NoMacro [Click here and type location of projection room]
Example: Located in dedicated room beside the FOH control position.
Projectors:

	Type
	Model
	Detail / Accessories
	Total

	E.g. Panasonic data projector
	PT-D5500E
	5000 ansi, 1:1.8 – 1:2.5 zoom lens
	1

	E.g. 35mm projector
	
	Cannot be relocated from projection room
	1

	
	
	
	

	
	
	
	

	
	
	
	


To add additional rows click on the last cell in bottom right corner of the table, then press TAB
Screens:

Projection Screen

MACROBUTTON NoMacro [Click here and type material type if applicable]
Example: Front projection cinema screen permanently rigged from fly line 7.

Screen dimensions
MACROBUTTON NoMacro [Click here and type dimensions of the projection surface]
Additional Screens

MACROBUTTON NoMacro [Click here and type if additional screens are available]
Example: Rear projection
Screen dimensions
MACROBUTTON NoMacro [Click here and type dimensions of the projection surface]
AV Playback Equipment:

	Item
	Model
	Detail / Accessories
	Total

	E.g. Panasonic DVD
	PDV-D600E
	Single DVD player with record function
	1

	
	
	
	

	
	
	
	

	
	
	
	


To add additional rows click on the last cell in bottom right corner of the table, then press TAB
Projector Rigging Points:
MACROBUTTON NoMacro [Click here and type additional rigging positions.]
Example: Projector has a mounting assembly and can be rigged from any horizontal lighting bar.
Cabling:
MACROBUTTON NoMacro [Click here and type stock of cable]
Example: The theatre has a good stock of coaxial and RCA cable to accommodate the venue’s own equipment.
Audio Visual Notes:
MACROBUTTON NoMacro [Click here and type any notes relating to the audio visual equipment]
MACROBUTTON NoMacro [Click here and type any notes relating to the audio visual equipment]
MACROBUTTON NoMacro [Click here and type any notes relating to the audio visual equipment]
Example #1: Lack of depth on the stage area restricts possibilities for rear projection

BACKSTAGE

Communications:

Stage Managers Desk

MACROBUTTON NoMacro [Click here and type information about Stage Managers desk.]
Example: Stage Managers desk is located in prompt corner. The desk can be moved within this area and is fitted with a light, clock, and phone.
Talkback

Master Unit
MACROBUTTON NoMacro [Click here and type location and details.]
Example: ClearCom system running two common loops. Each loop can carry up to 6 sub stations.
Total sub stations
MACROBUTTON NoMacro [Click here and type quantity of sub stations or belt packs]
Total headsets
MACROBUTTON NoMacro [Click here and type quantity of head sets]
Radio Units In-house
MACROBUTTON NoMacro [Click here and type quantity of units available]
Talkback patching located at:
MACROBUTTON NoMacro [Click here and type location of headset patching.]
MACROBUTTON NoMacro [Click here and type location of headset patching.]
MACROBUTTON NoMacro [Click here and type location of headset patching.]
MACROBUTTON NoMacro [Click here and type location of headset patching.]
MACROBUTTON NoMacro [Click here and type location of headset patching.]
MACROBUTTON NoMacro [Click here and type location of headset patching.]
MACROBUTTON NoMacro [Click here and type location of headset patching.]
MACROBUTTON NoMacro [Click here and type location of headset patching.]
Example: Talkback patching located at:
Control Room (Master unit)

Stage Managers Desk

OP Sage

PS Gallery

FOH Bridge Followspots (2)

Production desk (auditorium) 
Paging / Show relay

MACROBUTTON NoMacro [Click here and type information about paging / show relay system.]
Example: Paging to the dressing rooms is available from the stage managers desk. Show relay is distributed to all dressing rooms and green room. Each room has an individual volume control.

Stage Monitor

MACROBUTTON NoMacro [Click here and type information about stage monitor system.]
Example: TV’s set-up in green room, foyer and SM position. Camera located centre of the Balcony Bar.
Q Light System 

In house Q light system available
MACROBUTTON NoMacro [Click here and type YES or NO.]
Number of units
MACROBUTTON NoMacro [Click here and type total units available.]
Dressing Rooms:

	Dressing Room
	Capacity
	Toilets
	Shower
	Details

	E.g. Dressing Rm #4
	15
	(2) M

(2) F
	NO
	Showers available in stage level dressing rooms.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


To add additional rows click on the last cell in bottom right corner of the table, then press TAB
Laundry / Wardrobe:

Washing Machines

MACROBUTTON NoMacro [Click here and type quantity or N/A.]
Dryers


MACROBUTTON NoMacro [Click here and type quantity or N/A.]
Drying rooms

MACROBUTTON NoMacro [Click here and type quantity or N/A.]
Iron / ironing board

MACROBUTTON NoMacro [Click here and type quantity or N/A.]
Clothes racks

MACROBUTTON NoMacro [Click here and type quantity or N/A.]
Production Facilities:

Production Desk

MACROBUTTON NoMacro [Click here and type details for the production desk set-up.]
Example: Production desk set-up in the centre of the stalls. Table accommodates 2 people with dimmable lighting, DMX for the lighting desk, talkback, and house light control.
Production Office

MACROBUTTON NoMacro [Click here and type YES or NO, and details.]
Example: Production office available backstage near dressing rooms.
Phone

MACROBUTTON NoMacro [Click here and type YES or NO, and details.]
Example: Access to phone in Technical Management office.
Fax

MACROBUTTON NoMacro [Click here and type YES or NO, and details.]
Access to phone for internet access

MACROBUTTON NoMacro [Click here and type YES or NO, and details.]
Example: Access to technical office phone line on arrangement with Technical Management.
Greenroom:

Tea / Coffee facilities
MACROBUTTON NoMacro [Click here and type YES or NO.]
Fridge / freezer

MACROBUTTON NoMacro [Click here and type YES or NO.]
Microwave


MACROBUTTON NoMacro [Click here and type YES or NO.]
Running water

MACROBUTTON NoMacro [Click here and type YES or NO.]
Stage Door:

Access

MACROBUTTON NoMacro [Click here and type location and details for access to stage.]
Example: Stage Door is located beside the loading dock on William St. Access during bump-in / out will be controlled by the duty technician. During performance periods a staff member will be allocated to control access 90 minutes prior to a performance to 60mins after the completion of the show.
ADDITIONAL FACILITIES & INFORMATION
Orchestral:

MACROBUTTON NoMacro [Click here and type any notes regarding additional orchestral equipment or facilities]
MACROBUTTON NoMacro [Click here and type any notes regarding additional orchestral equipment or facilities]
MACROBUTTON NoMacro [Click here and type any notes regarding additional orchestral equipment or facilities]
MACROBUTTON NoMacro [Click here and type any notes regarding additional orchestral equipment or facilities]
Example: 
(1) Yamaha Baby Grand piano. Relocation and tuning to be arranged prior to use.

(15) Music stands with sconces & (20) padded seats with backrest 

(3) 10amp GPO outlets, all on individual circuits
Rehearsal Space:
MACROBUTTON NoMacro [Click here and type notes regarding rehearsal rooms available in the venue]
MACROBUTTON NoMacro [Click here and type notes regarding rehearsal rooms available in the venue]
MACROBUTTON NoMacro [Click here and type notes regarding rehearsal rooms available in the venue]
MACROBUTTON NoMacro [Click here and type notes regarding rehearsal rooms available in the venue]
Example: 
Rehearsal Room #1, 10m x 10m, sprung timber floor, bookings required for use.



Rehearsal Room #2, 8m x 6m, concrete floor, bookings required for use.
Other: Rename as required
MACROBUTTON NoMacro [Click here and type any notes regarding additional equipment or facilities]
MACROBUTTON NoMacro [Click here and type any notes regarding additional equipment or facilities]
MACROBUTTON NoMacro [Click here and type any notes regarding additional equipment or facilities]
Example: 
Additional hire equipment available 

Other: Rename as required
MACROBUTTON NoMacro [Click here and type any notes regarding additional equipment or facilities]
MACROBUTTON NoMacro [Click here and type any notes regarding additional equipment or facilities]
MACROBUTTON NoMacro [Click here and type any notes regarding additional equipment or facilities]
Example: 
Staffing and scheduling requirements

VENUE:

Venue Contacts:

Venue Address
MACROBUTTON NoMacro [Click here and type street address of venue.]
Venue Postal Address
MACROBUTTON NoMacro [Click here and type postal address of venue.]
Staff Contacts:

Delete or rename contact details as required

Head of Lighting
MACROBUTTON NoMacro [Click here and type name.]
Mobile
MACROBUTTON NoMacro [Click here and type mobile number.]
Email Address
MACROBUTTON NoMacro [Click here and type email address.]
Phone Number
MACROBUTTON NoMacro [Click here and type work phone number including area code.]
Head of Staging
MACROBUTTON NoMacro [Click here and type name.]
Mobile
MACROBUTTON NoMacro [Click here and type mobile number.]
Email Address
MACROBUTTON NoMacro [Click here and type email address.]
Phone Number
MACROBUTTON NoMacro [Click here and type work phone number including area code.]
Head of Audio
MACROBUTTON NoMacro [Click here and type name.]
Mobile
MACROBUTTON NoMacro [Click here and type mobile number.]
Email Address
MACROBUTTON NoMacro [Click here and type email address.]
Phone Number
MACROBUTTON NoMacro [Click here and type work phone number including area code.]
Administration 
MACROBUTTON NoMacro [Click here and type name.]
Phone Number
MACROBUTTON NoMacro [Click here and type phone number including area code.]
Email Address
MACROBUTTON NoMacro [Click here and type email address.]
Fax Number
MACROBUTTON NoMacro [Click here and type fax number including area code.]
Box Office
MACROBUTTON NoMacro [Click here and type name.]
Phone Number
MACROBUTTON NoMacro [Click here and type phone number including area code.]
Email Address
MACROBUTTON NoMacro [Click here and type email address.]
Fax Number
MACROBUTTON NoMacro [Click here and type fax number including area code.]
Stage Door

Phone Number
MACROBUTTON NoMacro [Click here and type phone number including area code.]
Stage

Phone Number
MACROBUTTON NoMacro [Click here and type phone number including area code.]
Venue Plans:

Venue Plan Available


MACROBUTTON NoMacro [Click here and type YES or NO, and format of plan.]
Example: YES, hard copy at 1:50 can be mailed, or a PDF or DWG file emailed upon request. Plan is available for download on the APACA website.
Venue Section Available

MACROBUTTON NoMacro [Click here and type YES or NO, and format of plan.]
Example: YES, hard copy at 1:50 can be mailed upon request, or 1:100 version faxed.
Venue Information:

MACROBUTTON NoMacro [Click here and type any additional information about the venue.]
Example: 

The Dunedoo Performing Arts Centre operates two performance spaces. The main venue is a traditional theatre space with seating for 312 people. The second venue is a studio space with temporary seating for 80 people. The theatre operates as a cinema 4 days a week.

A core team of 4 people run the Centre, which is owned and operated by council. There are limited casual staff for production work.

The venue is located near a couple of take away outlets with a supermarket within walking distance of the theatre. They are open between 8am and 8pm, Monday to Saturday.
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